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“Friendly reminder”

[FIRM] and its affiliates do not provide tax advice.
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How do your tax withholdings 
impact your year-end tax return?



Pillars of the US Tax System for Individuals

Income

Individuals have various sources of 

income.  How that income is 

earned can influence how that 

income is taxed (some income isn't 

taxed at all).

Some income requires tax to be 

withheld as it’s earned, while other 

income sources do not.

Deductions

• Used to reduce your taxable 
income

• Reducing your total taxable 
income will reduce the amount 
of tax owed

• There are two deduction 
strategies for taxpayers to 
choose from: the standard 
deduction or itemized 
deductions

Credits

• Tax credits offset your taxes 
owed, typically dollar for dollar.

• It's important to know which of 
your annual expenses may 
qualify as a tax credit
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Types of Income

• Earned Income: wages

• Self Employed Income: sole proprietor, 

contractor (1099-NEC), or business partner 

revenue

• Passive Income: interest, dividends or trust 

income

• Unemployment Income

• Capital Gain Income: Long term and short 

term

Each income source may have different tax 
rules and tax rates, but they all must be 
reported on your tax return to determine your 
total tax owed.
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Determining your Deductions 
Which is greater?
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Standard 

deduction 

Itemized 

deductions 
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Standard Deduction 

Filing Status Standard Deduction 2022 Standard Deduction 2023

Single; Married Filing Separately $12,950 $13,850

Married Filing Jointly & Surviving Spouses $25,900 $27,700

Head of Household $19,400 $20,800

The standard deduction is a specific dollar amount that reduces the amount of income on which you're taxed. Your standard 

deduction consists of the sum of the basic standard deduction and any additional standard deduction amounts for age and/or 

blindness.

Filing Status Additional Standard Deduction 

2022 (Per Person)

Additional Standard Deduction 

2023 (Per Person)

Married Filing Jointly or Married Filing Separately

• 65 or older OR blind

• 65 or older AND blind

$1,400

$2,800

$1,500

$3,000

Single or Head of Household

• 65 or older OR blind

• 65 or older AND blind

$1,750

$3,500

$1,850

$3,700
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Itemized deductions are specific types of expenses the 

taxpayer incurred that may reduce taxable income. 

Types of itemized deductions include:

• mortgage interest

• state or local income taxes 

• property taxes

• medical or dental expenses in excess of AGI limits

• charitable donations.  

Deductions my be limited.
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Common Tax Credits

For children and dependents

• Child Tax Credit

• Credit for Other Dependents

• Child and Dependent Care Tax Credit

• Additional Child Tax Credit

For education expenses

• American Opportunity Tax Credit

• Lifetime Learning Tax Credit

Income based

• Earned Income Tax Credit

• Saver’s Credit
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Credits What is a tax credit?
This refers to an amount of money 

that taxpayers can subtract directly 

from the taxes they owe.
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Putting it all together to 
properly fill out a W-4 
Employee’s Withholding 
Certificate
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Enter your personal information:

• First and Last Name

• Social Security Number

• Address

• Filing Status

• If your income is the household’s only income, there 

are no children/dependents, and you take the 

standard deduction... go directly to Step 5 and sign.
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• Do you have multiple Jobs or a spouse that 

also works?

• Complete the worksheet on page 3&4.  If 

additional withholdings are necessary, 

enter the total into section 4C onto page 1.
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Step 2(b) will help you determine 

the proper amount of extra 

withholdings per pay period

• Line 1: Find the number from the 

multiple job chart (page 4) on line 1.  

• Line 3: enter the number of pay 

periods (example: bi-weekly would be 

26 paychecks per year. Monthly would 

be 12)

• Line 4 = Line 1 divided by line 3.  This 

is your extra withholding needed. 

Enter this number on page 1, Line 4C.
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• Find the higher paying job 

in the left rows and match 

it with the lower paying job 

on the top column.

• Use this number on Page 

3, section 2(b), line 1.  

This number is the extra 

withholdings required for 

the tax year.
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• Dependents and tax credits

• Qualifying children, other dependents, 

and any other credits

Common tax credits: 

• Child & dependent care credit

• Education credits (American Opportunity 

Tax Credit & Lifetime Learning Credit)
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(A): Enter other income that does not have 

withholdings (self-employed income, interest, 

capital gains, etc...)

(B): If using itemized deductions, use 

worksheet to determine the excess deduction

(C): Additional withholdings (multiple jobs 

worksheet from Step 2)
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Sign and date!

16

W4 – Step 5
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Discuss with your tax professional!

[FIRM] and its affiliates do not provide tax advice. ACR# 5479374 02/23 



Conclusion

•Take advantage of the resources 

available to you through [FIRM]

•Do the appropriate planning today to 

minimize your tax burden

•Avoid common mistakes and remain 

disciplined to reach your goals
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Participant Hotline

[EMAIL]

[PHONE]

Any questions?
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Disclosures

Information contained herein is intended to provide you with a brief overview of the coverages and services provided for reference purposes only. Some 

information provided herein is for general informational purposes and should not be interpreted as legal advice. We believe the information is accurate, 

however, we make no warranty or guarantee regarding the accuracy or reliability of the content. [FIRM NAME] and its subsidiaries do not provide legal or tax 

advice. We recommend that our clients consult an attorney or tax professional regarding the application or potential implications of laws, regulations or 

policies to their specific circumstances and strategy.

All investments involve varying levels and types of risks. These risks can be associated with the specific investment, or with the marketplace as a whole. Loss 

of principal is possible.

This information was developed as a general guide to educate plan sponsors and is not intended as authoritative guidance or tax/legal advice. Each plan has 

unique requirements, and you should consult your attorney or tax advisor for guidance on your specific situation.

Mutual funds are sold by prospectus only. Before investing, investors should carefully consider the investment objectives, risks, charges and expenses of a 

mutual fund. The fund prospectus provides this and other important information. Please contact your representative or the Company to obtain a prospectus. 

Please read the prospectus carefully before investing or sending money. 

[SECURITIES DISCLOSURE] ACR# 5479374 02/23
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